
Uploading Your Presentation Is As Easy As 1 – 2 – 3 – 4 

 

1. Log-in to the Presentation Management web-site by entering your email address.  

(The first time you log-in you will prompted to create a password.) 

 
 

2. Find your presentation(s) on the Personal Presentations tab.  IMPORTANT: Please make sure you are uploading 

the correct PowerPoint file to the correct presentation.  

 

 

 

 

 

 

 

 

 

 

 

 

  

Find your presentation(s) here 

This is the 

Personal 

Presentations Tab 



3. Click the add/remove files link under the presentation you would like to upload a file to. 

 

 

 

 

 

 

 

 

 

 

  

4. After you click the “upload presentation files” link, a pop up window will open.  Click the Browse button to find 

and select your presentation file(s).  Once you open the file(s), it/they will appear in the list box.  Finally, click the 

Upload button.  Once you have successfully uploaded the file(s), select the Cancel/Close button to return to the 

main screen.  You should receive a confirmation email alerting you that your file(s) have uploaded successfully.  

Repeat the upload process for each presentation for which you are speaking. 

 

3A. Select the browse button to 

upload files to the presentation. 

Click “upload presentation files” to upload 

a file to the selected presentation. 

3B. Click the “Upload” button once 

you have selected the file(s) you 

would like to upload. 


