
Payee: 

Address: 

Name & Place of Activity: 

Date Description – Purpose Airfare Hotel Meals Tips Taxi / Parking Rental Car
Other/ 

Honorarium Total

TOTAL

Account Code: (office use only) Total Expenditures:

 

** Auto mileage is paid at the current IRS rate of $.51 cents per mile.

SIGNATURE:

DATE:

APPROVED BY:

AudiologyNOW! 2012 Featured Session Presenter

Travel & Expense Voucher

Reimbursement for all expenses over $25.00 requires a receipt.

 

FS Expense Voucher 2012


